PRISM
PERSONNEL SPECIFICATION

POST TITLE: Volunteer Co-ordinator 
	Summary of job

To work to support community volunteers in the delivery of environmental project specifically supporting young people in line with PRISM’s ethos 

To operate in partnership with other key agencies and projects 
To ensure that all programmes are monitored and evaluated 

	PRISM is striving to be an Equal Opportunities Employer and requires its employees to carry out its policies concerning all forms of oppression and inequality and the rights of people in terms of equal opportunities for employment and access to its services.


	CRITERIA
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	EXPERIENCE
	· A minimum of 2 years experience of working with young people
· Experience of recruiting & supporting volunteers 
· Experience of working in a way which challenges all forms of prejudice and oppression.

· Experience of working in a multi-agency setting.


	· Experience of working within a horticultural environment 


	Application form

Interview

	QUALIFICATIONS
	· Ability to support the delivery of accredited learning to young people and volunteers within a city farm environment
· A recognised qualification for full time Youth & Community work or social equivalent 


	· A recognised qualification in horticulture

	Application form

Presentation of certificates at interview

	TRAINING
	· Willing to attend appropriate training as required.

· Demonstrate record of personal development in the past 2 years
	
	Application form

Interview


	CRITERIA
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	SPECIAL KNOWLEDGE
	· Understanding of issues which can effect the long term unemployed 
· Knowledge of national and local initiatives relating to young people.

· Knowledge of creative ways of working with young people and volunteers using a farm environment. 

· Knowledge of a possible range of issues facing young people in the inner city.

· Knowledge of possible range of issues facing people in Bradford

	· Knowledge of current funding sources.

· Accreditation opportunities 

· Knowledge of creative ways of working with young people around issues such as; crime, education, sex, drugs, stress, smoking, bullying, discrimination, contraception, alcohol, etc.


	Application form

Interview



	CIRCUMSTANCES –

PERSONAL
	· Willing and able to work occasional unsociable hours. 

· No contra indication in personal background or criminal record of being unsuited to work with young people.

· Eligible to work in the U.K.


	· Full driving licence including groups D1/D1+E.


	Application

Interview

Reference



	PRACTICAL AND INTELLECTUAL SKILLS
	· Able to communicate effectively and appropriately.
· Organise plan and compile reports

· To promote volunteers and young peoples work and achievements.

· Able to attend identified groups/committees on behalf of PRISM

· Promote the benefits of organic farming to local referring agencies
	· Willing and able to drive a mini-bus. 

· Organise, plan, compile reports and deliver youth work programmes relating to the environment.

· Use of I.T. equipment


	Interview

Reference




	CRITERIA
	ESSENTIAL
	DESIRABLE
	HOW IDENTIFIED

	DISPOSITION

ADJUSTMENT

ATTITUDE
	· Able to work on own initiative and as part of a team.

· To value and believe in young people and volunteers.

· To motivate, encourage and understand the needs of young people and volunteers.

· To recognise confidentiality and deal with issues professionally.

· Able to work to deadlines and produce outcomes to agreed standards.

· To work in a sensitive manner.
	
	Interview

Reference

	EQUAL OPPORTUNITIES
	· Candidates must demonstrate an understanding, acceptance of and commitment to equal opportunities and rights and the challenging of all forms of prejudice and oppression.
	
	Application form

Interview

Reference

	PHYSICAL
	This post may involve working out in the community as well as being centre based


	
	


